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Thanh Hoci, ngay,f0 thcingnam 2019 

KE HO ACH 

TAP HU AN CONG T AC TO CHfiC CAN BO NAM 2019 

Thgc hien Chuang trinh cong tac SOr Y to nam 2019; Ke hoach s6 3466/KH- 
SYT ngay 19/12/2018 dm So' Y to ve dao tao, b6i duOng nam 2019. 	, 

De nang cao nang 1-krc cong tac chirc can b6, S6 Y to xay dung Ke hoach 
tap huan cho can b6, cong chic, vien chirc plw trach to chirc can b6 tai cac don vi 
trirc thu6c vai not dung sau: 
I. MIX DiCH, YEU CAU 
1. Muc dich 

- Cap nhat he th6ng cac van ban ve cong tac to chirc can b6 cho dOi tugng play 
trach cong tac to chirc can b6. 

- Tap huan ky nang ve cong tac to chirc can b6 cho can b6, cong chirc, vien 
chirc gang phv trach cong tac to chirc can b6 rill'am dap irng yeti cau ve so lugng, 
chit lugng, gop phan nang cao hieu qua phvc vu cong tac chuyen mon. 

- Trao d6i kinh nghiem va giai dap y kien de thao ga kho khan, vuong mac 
trong qua trinh trien khai he th6ng van ban .N/' to claim b6 may, cong tac to chic 
can b6, the d6 chinh sach cho can b6, ding chirc, vien chirc. 
2. Yeu cAu 

- Viec to chirc lop tap huan phai dam bao chucmg trinh, not dung, chat luting, 
hieu qua. 

- Sau tap huan, hgc vien nam \Tang duce cac quy dinh hie'n hanh ve cong tac 
to chirc can b6. 
II. NOI DUNG, 

- Cong tac b6 nhiem, b6 nhiem lai, mien nhiem, each chic, luan chuye'n, dicu 
d6ng cac chic danh, can b6, cong chirc, vien chirc theo phari cap quan 1Y ban hanh 
kern theo Quyet dinh s6 2235/2017/QD-UBND ngay 28/6/2017cua UBND tinh; 

- Cong tac thi dua, khen thuOng; 
- Cong tac tuyen dung, thang hang chirc danh nghe nghiep; 
- Cong tac quy hoach can b6; 
- Cong tac quan ly h6 soy can b6; 
- Cong tac dao tao, b6i duOng, the d6 chinh sach d6i voi can b6, cong chic, 

vien chirc 
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III. DOI TUVNG, THO'I GIAN, DIA DIEM TAP HUAN 
1. D6i tiring 

- Thu truang dan vi; 
- TruOng phOng T6 chirc can 130/ phong T6 chirc hanh chinh hoc 01 can 1)6 

phu trach cong tac to chirc can b6. 
2. TWA gian: 02 ngay (du kin 01/8/2019 — 02/8/2019, thai gian cu the 	Y to 
co thong bao sau) 
3. Dia diem tap huAn 

Hoi trueng Benh vien Phpc hoi chirc 'fang tinh Thanh HOa 
Dia chi: s6 36 duOng T6ng Duy Tan, phuang Bac San, thanh ph6 Sam San, 

tinh Thanh }-16a. 
IV. KTNH PHI 

- Kinh phi to chirc lop tap hudn dugc chi tir kinh phi boat Ong ram 2019 dm 
Sa Y to (co ban di..r trU kinh phi kern theo) 

- Chi phi di lai, an, a cua h9c vien do don vi cu h9c vien chiu trach nhiern.chi 
tra. 
V. TO CHUG THU'C HIEN 
1. Phong T6 chirc can b6 - 	Y to 

- Xay ch,mg Ke hoach to chirc lop tap hudn, du toan kinh phi to chirc. 
- Chun bi not dung, chuang trinh, tai lieu tap hudn. 
- Lien y moi Bao cao vien va dat bai giang. 
- Chuan bi H6i trtrong va cac dieu kien bao dam de to chic lop tap hudn 

2. Cac dan vi trong nganh 

Cir can b6 tham du lap tap hudn dung thanh phdri va tired gian quy dinh. 
3. Cac phong chuyen mon thuloc SO. 

PhOng K6 hoach — Tai chinh, Van ph6ng phi h9p thgc hien K6' hoach. 
Tren day la Ke hoach Tjp hudn cong tac T6 chirc can b6 nam 2019; trong qua 

trinh trie'n khai thgc hien có gi wrong mac de nghi dan vi lien he vai phOng T6 
chirc can b6 - SO' Y to de dirge giai dap ./.10,44,„— 

nhipz: 

- Cac don i trong nganh; 

- PhOng KH-TC, VP So' (p/h); 

- Ltru VT, TCCB. 



UBND TINH THANH HOA LONG HOA XA HOI CHU NGHIA VIET NAM 
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Thanh Hoa, ngayA0 thang.1---nam 2019 

CHU'ONG TRiNH 
TAP HUAN CONG TAC TO CHIC CAN BC) NAM 2019 

(Kern theo Ke hoach so //19T/KH-SYT ngayt/ ,P2019 cf.ta Y te) 

Thai gian NOi dung Ngtroi tittle hi0 
Ngely 01/8/2019 

7h30-8h - On dinh, phat tai lieu 
- Tuyen be) ly do, gioi th* dai bie'u 
- Khai mac lop tap huan 

Ban TO chdc 
TP.TCCB 

Lanh dao SO 
8h-9h45 

	  lam 

Cong tac bo nh*11, bo nhi'm lai, mien 
nhim, cach chdc, luan chuyen, dieu dOng cac 
chdc danh, can bO, cong chdc,,vien ch*c theo 
phan cap quan ly; Xay dung de an vi tri vies 

So NOi vu 

9h45-10h00  Nghi giai lao 
10h00-11h30  Cong tac quy hoach can bO SO.  NOi vu 
11h30-14h00  Nghi trua 
14h00-15h30 Cong tac thi dua khen thuOng Ban Thi dua — 

Khen thuong 
15h30-15h45  Nghi giai lao 
15h45-17h00  Thao luan Ban To chdc 
NO.), 02/8/2019 

7h30-9h30 
	 nghe nghip 

Cong tac tuyeAn dung, thong hang ch*c danh SO NOi vu 

9h30-9h45  Nghi giai lao 
9h45-11h30 COng tac dao tao, biSi duOng, ch" dO chinh 
	  sach doi voi can bO, cong chdc, vien chdc 

SO. NOi vu 

11h30-14h00  Nghi trim 
14h00-15h00  Cong tac quan lY h6 so can bO SO NOi vu 
15h00-15h15  Nghi giai lao 
15h15-16h45  Thao luan Ban To chdc 
16h45-17h00 K6t 1uan,13 mac lop tap hudn Lanh dao So. 
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