
UBND TINH THANH HOA 	CQNG HOA XA HQI CHU NGH1A VIP" NAM 
SOY TE 	 D(ic lap - Tv do - Hvnh ph& 

SO: 46 -5/SYT- VP 
V/v Oat hanh van ban dien tiz tren 

he thing phan mem quail 19 van ban 
va ho so cong viec 

Thanh H6a, ngey 28 thong 6 niim 2019 

Kinh giri: 

- Cac Ban, Sa, nganh cap tinh; 

- UBND cac huyen, thi xa, thanh ph6. 

Thvc hien Chi thi so 07/CT-BTTTT ngdy 24/01/2019 caa BO truong B6 
Thong tin va Truyen thOng ve tang cueing sit dung van ban dien tit; Cong van so 
4679/UBND-CNTT ngdy 19/4/2019 cna /Chi) tich UBND tinh Thanh 1-16a. \le 
viec Oat hanh van ban dien to tren N thong phan mem Quail ly van ban va ho 
so cong viec. 

Nham tang cuana Ong dung Cong nghe thong tin trong cong tac chuyen 
mon, nghiep vu, giam giay to van ban hanh chinh, nang cao nang luc, hieu qua 
quan lY nha nudfc. SO Y to thoc hien gui van ban dien to co chit ky so tren phan 
mem Quan ly van ban va ho so ding viec (TD office) den cac co quan hanh 
chinh trong tinh ke ngdy 01/7/2019. 

(CO danh nitre van ban kern theo) 

Sa Y to tran trong thong bao de cac co quan, don vi co lien quan biet va 
phOi hap thuc hien./. 

/Vol uhtin: 

- Nhu.  tren: 
- UBND tinh (de bao cao): 
- Vain phona Tinh 1.1).. (de bat) cao): 	 A9 	 ir 
- Van phong UBND tinh (de ph/h): 	 C., 

- Cat: phenn chuyen mon. don 1..i an* SO.: 	 0 	 ----"---- 
- Luu: VT. VP. 

Trinh Him Hung 

GIAM DOC 



Cqo  

s P 
Danh myc vair\fiyaaain 

van ban ban Irani& 	dan _tot 
(Kern theo cong van s; 	4Q3kr  

STT 	 Ten van ban 

I. Van ban girl di hoar' toan dtroi dyng van ban din dr 

1 Ke hoach 
2 Quyet dinh, Quy dinh, Quy the 

3 Giay mPi hop, tai lieu phyc vu hop 

4 
Van ban clang k9 lam viec, Lich lam viec, lich cong tac; thong bao 

giai thieu con dau, chi) k9, try s& lam viec 

5 Van ban xin 9 kien, van ban gop 9 dai vai cac dy thao van ban 

6 
Van ban, tai lieu nghiep vu phyc vu trao dal, xir 19, giai quyet cong 

viec glib cac phong nghiep vu, don vi tryc thu6c SO' Y to 

7 Bao cao (bao cao dinh Icy, bao cao chuyen de, ban ca.() d6t xuat) 

II. Van ban girl di dtroi dyng van ban din tir kern theo van ban giAy 

1 
Van ban, ho so, tai lieu trinh Tinh Uy, HDND, UBND, Chi) tich 

UBND tinh; 

2 
Cac van ban lien quan den giai quyet tilt) tic hanh chinh tai Trung 

tam phyc vg hanh chinh cong 

3 
Cac loai van ban trao deii trong qua trinh xilr 19 cong viec giila SO Y 

to voi cac SO, nganh, UBND cap huyen N/A cac co quan, don vi 

LUC 
tdei dyng 	vn Danh myc 

11 dr kern van ban giay cfia 	Y to 
T--VP ngay IV 6/2019 cua So Y ter) 
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